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Introduction

Assalamualaykum, Dear parent / teacher,

This is the second part of the "supplementary booklet” to support pupils
who are using Ahsanul Qawaid to learn how to recite the Quran. In order to
maximise benefit, it is important parents understand the purpose of this
workbook; this has been highlighted in part 1. This workbook covers:

Sukoon concepfs.

Hamza when Saakin.

Tashdeed (Shaddah).

Tashdeen with various concepts.
Ghunna of Noon and Meem Mushaddad.
Various short Quran verses.

Madd.

Madd with Tashdeed.

. Iglaab.

10.Arabic names (correct pronunciation).

VO N O WN R

To assist our new teachers, this edition has been heavily edited, and a lot of
new excercises have been added to make this workbook as beneficial as
possible (there are still changes to make, and this will Insha-Allah be done
in the next edition). As always, it is your teaching method that really makes
the difference, some examples of this are:

a) Stimulating delivery where you havethe attention of all pupils.

b) Reaching out to all pupils, includingthose with lower ability.

c) Using one example to explain and revise a variety of concepts.

d) Showing "parralells” of similair concepts / letters efc. It is only when
this is highlighted formally to children, do they “appreciate” and
acknowledge the similarities and differences. Altough “parralells” have
been given in this workbook or mentioned, however this is only in certain
places.
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e) "Why we do what we do" needs to be continously explained to pupils
rather than trying to get them simply fo memorise a particular concept.
As an example, pointing out that a Tashdeed represents two letters helps
young learners understand why a letter containing Tashdeed is recited in
this particular manner. Note that this may not be applicable at all times.

f) Continuous revision of all previous concepts - both formally and
informally. For this a "revision timetable” needs to be in place, so that
previous concepts are revised thoroughly and systematically.

Please also note:

> It is very important that your child at this stage understands all the
concepts that have been covered so far. A failure in this will lead to your
child struggling and failing to make progress (as each concept is a link to
the next one and so forth).

» If your child has fallen behind for whatever reason, you need to
establish the last concept your child understands, and then from this
point onwards you need to make a robust “revision plan” to “"catch up”.

> Simply expecting your child fo automatically "catch up” is not just wishful
thinking, but will hamper progress even further. You may need to discuss
a "catch up” plan with your child's class teacher.

This class is the most important stepping stone towards learning to
recite the Quran, thus a little effort and involvement now will pay huge
dividends later on. Please do not hesitate to email any feedback /
suggestions etc.

Finally, a big thank you to all those who have assisted in compiling this
booklet. We pray to Allah for guidance, wisdom and steadfastness and may
he accept our efforts. Ameen.

Moilana Farook Loz

Founder & Chair of Al-Ansaar Welfare & Education
December 2012 / Muharram 1433
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Sukoon Concepts

Notes for parents: These pages and worksheets will cover the following
concepts that are in Ahsanul Qawaid, i.e. a Saakin letter after a letter
containing a Harakah:

5 4 3 2 1
P P P
& 3 q 3 3
A.Q. Page 23 A.Q. Page 22 A.Q. Page 21 A.Q. Page 20 A.Q. Page 19
Lesson 17 Lesson 16 Lesson 15 Lesson 14 Lesson 13

Working from the book "Ahsanul Qawaid”, the above makes a total of 5
concepts.

However, in reality there are only 3 concepts, as numbers 1, 3 and 5 (in
the above concepts) are same. To make it easier for children, and to
avoid confusion, we are using these pages to learn the above concepts.

If required, we may go over the examples in Ahsanul Qawaid after
finishing these pages (if A. Qawaid is being used).

Please also note the following:
1. The "semi-circle” on the second letter in the above examples is

known as a Sukoon.
2. A letter containing a Sukoon is known as Saakin.

Examples:
s s 2
@) 2 ¢
This is a Noon This is a Meem This is a Yaa
Saakin Saakin Saakin




jgzjld}a&a mJ'WeeJuf 6;ggran
Sukoon - Part 1

Notes for parents
Concept we are covering: Any Saakin letter preceded by any letter from
the alphabet containing any one of the three vowel points (Fatha,
Dhamma, Kasra).
To make it easier for children, each of the following first 6 lessons are
devoted to a specific vowel point only.

Teaching strateqgy: First ask the first bit of the two letter word, and
then explain that the second letter has a "Sukoon” (semi-circle), and the
first letter must be joined to the sound second letter.

Part 1 has six lessons.

Lesson 1

Any Saakin letter preceded by a letter containing a Fatha.

5 4 3 2 1

*\
Y

" 2

10 9 8 7 6
2 - 2 - 2, ~ ,z,/ s 7

Emphasise full mouth and throat letters:

15 14 13 12 11

g s E ] Qe

5




Lesson 2

Any Saakin letter preceded by a letter containing a Kasra.
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5 4 3 2 1
2 5 » 2 2 ‘ 2
U o 2 G <)
10 9 8 7 6
5 e ) > . 2 .
Lesson 3
Any Saakin letter preceded by a letter containing a Dhamma.
5 4 3 2 1
v 2 9 2 9 T T
S e I % &
10 9 8 7 6
fc 9 2 9’ 2 ,0 2 ,O ’0 ‘o
(v v ) CR S B
Emphasise full mouth and throat letters:
15 14 13 12 11
2 > f 5 2 18
t\g ¢ o 3 A




Lesson 4
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Special emphasis on the second (Saakin) letter being ».Use the teaching

strategy mentioned earlier.

5

4

3 2 1
a 3% 33 33 3
10 9 8 7 6
% =4 % P P ?'
> O 33 %3 s
Lesson

Special emphasis on the second (Saakin) letter being (%.Use the teaching

strategy mentioned earlier.

5 4 3 2 1

4 - E ’?0 7/
= o G G G
10 9 8

AV
G{r\'
o\




Lesson

6
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This lesson is about giving special emphasis on the second (Saakin) letter
(as it is a throat letter and thus very easy to mispronounce). Practice the
6 throat letters first (stating from the bottom of the throat):

6

5

4

3

2

&

C

L4

C

C

C

2

s

Top of the

throat

Middle of the

throat

Bottom of the

throat

Focus: Practice the above letters with children.

Now practice the following examples (emphasise which part of the throat
the second letter originates from).

4

1

4
7

it

a

10 9 8 7 6
2. 4 21 s P
- @ d - A%
15 14 13 12 11
4t ? 2 P P
a L3 3 (g as
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Sukoon

o\

.
G o
%
18

15 14 13 12 11

@
\ ¢
%
\
AV}
o\
2( ;]\o
\V)
\——

20 19 18 17 16

o\

G
'
“.
\

25 24 23 22 21

24 rZ4

Carefully differentiate and point out the difference (make up more
examplesand practice on the whiteboard):

3 2 1
B A B A B A
s
gt o 33 < (s o
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Sukoon
5 4 3 2 1
s ,/ PRt 5 P P /‘
g ¥ & ¥ ¢
10 9 8 7 6
2 < s 2 27 s ~ -
3 G 33 e o
15 14 13 12 11
rd ; . /'
3 - 1% 52 3
20 19 18 17 16
rd
> 1% 2 e P & s 7
)—W . 2 )..J. . ).ﬁ
25 24 23 22 21
Pz rd
| ¥ 3l G 33

Carefully differentiate and point out the difference (make up more
examples and practice on the whiteboard):

3 2 1
B A B A B
2 2 L
> % 3 2 5

<
L4

10
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Sukoon

6 5 4
2 2 2
L3 S o
9 8 7

2
2 % (il 5
" & O‘S
12

15 14 13
. 2
B de &
@)
O

11
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Sukoon - Part 2

Notes for parents
Purpose of this section: Covering random examples of a Saakin letter
preceded by any letter from the alphabet containing any one of the three
vowel points (Fatha, Dhamma, Kasra).

Teaching strateqy:

a) Give a few minutes to your child to work out the words.

b) Listen to your child.

c) If your child reads incorrectly and / or joins the letters
incorrectly, do not simply correct your child but "break up" the
word and explain how to join the letters together (refer to the
teaching strategy in part 1).

d) Part 2 has 3 lessons.

Lesson 1
5 4 3 2 1
2 - ~ 7 B4
0 2 4 2 %
U~ C 3 = 93
rd
10 9 8 7 6
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Lesson 2
5 4 3 2 1
2 2 P rd rd 2 rd
J3% s Az ol% %
10 9 8 7 6

15 14 13 12 11
LR 2 . 5 4 ::,/ s 9
> a o ) C2

Lesson 3

These examples contain more than 2 letters. Ensure all concepts covered
to date are being applied correctly.

5 4 3 2 1

9 o0 o 2 9 '/ ].. 9 w?d ‘/,3

- Q= A L 2D A

P

10 9 8 7 6

2 - /7’2 w 2% '/' 9 97.25
u‘x;, (L..,)J . . CA-L’
z

Note: You can easily turn the above examples into words ending with a Tanween. This
will ensure the concepts of Tanween are also being practiced. Examples:

2 1

3

2 2
o 9 o

"0 ’

%o

AVALS)

13
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Sukoon
4 3 2 1
G
&; 1 ‘4 % - 7 _ - ® 7
8 7 6 5
éo 2 < 9 < /. °e ?/ Py ?/
= o = S
12 11 10 9
% . s 9 l,I s
124 u c 2
- rd - Pl - 0
16 15 14 13
2 - 2‘ Z 5 9 9 2 - ® 5.
BB . {7 o {f

Ponder and highlight to your class the delicay of the Arabic language and
how pronunicaition affects the meaning of a word:

B A B A
Say! Eat! Heart Dog

14
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Sukoon
5 4 3 5 1
10 9 5 - .
E 4 13 12 11
s ob | G gwe G
=
20 19 18 7 T
Gs s | 1338 ias | ik
25 24 23 % 21
o A 9 5. 9 24 o o
= e B D o R
30 29 28 7 T
@

15
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Sukoon - Part 3

Notes for parents

. o O
Purpose of this section: This section covers examples of where the
Sukoon appears anywhere in a word. Examples:

3 2 1
End of a word Middle of a word Beginning of a word
> s 9 2’ - 9 2
dgt-%-a Gdss3 )—;4

Teaching strateqy: After this section, children must be able to read the
whole word together. To achieve this, it is essential that each word in
the coming lessons is gradually "put together”, and as you cover more
examples there should be no need for this.

Example of how to cover a word gradually (starting from the right):

Step 3 Step 2 Step 1 Actual word
7 - 7 - 2 -
Goss Gos N>
Now let your child | Now increase the | Ask your child the _
recite the complete | word - this could be |  Sukoon concept b k}\ss
word. either the last part first. ’
(as in the example
above) or the first
part.

You will have to use pen and paper to adopt this method. If at step 3
your child is struggling to recite the whole word together, then you need
to return to step 1 and start again. Exercising a little patience now will
ensure your child understands the relevant concept. Fluency in reciting
the word together is only achieved after working on different examples.

16
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Lesson 1
5 4 3 2
~ 3 /2 . 2 K - 2 4 <
SR N ] PaL :
10 9 8 7 6
P d
>

15 14 13 12 11
rd rd
Lle | 235 &l Gaskl Qi

17
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Lesson 3

Examples of words where Sukoon appears more than once in a word.

Remember: If at this stage your child finds these concepts a challenge,
then put the word together "gradually”.

4 3 2 1

%o

2 9 ~
2 2

|/ /” ” 2> &2 ’/"/’
* P o s —

QN

8 7 6 5
P p 22
: PEEEEIRNA 3
12 11 10 9
7% 9,3/, 1825 > 5% %
B | Jaiss | J20300 5%
P P
16 14 13

18
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Sukoon

11

16

21

26

12

17

22

27

13

18

23

28

14

19

24

29

10

15

20

25

30

19
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,/./

Z

= g les G

4
z

10

Gz W

Sukoon & other concepts

11

% s
2

12

7

s

:

13

19

14

15

20

16

21

17

22

18

23

24

0 a4
o \
\
\
/0
O| &
N \
oy
\
og
N[
[\ 3\
\S
/‘
:w
0 .
Q \
o\ g
Ly}
og
AW
o o
N ney
D)
\
ol %
o Ly}

SN

20
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Sukoon
5 4 3 2 1
P .T 9 P s ‘4::.5/ s 9 (4] ‘ _ :‘
% W w2 ;u} u - )
z
10 9 8 7 6
= Z
5 \ s 1 \‘:’5 TE 2 o7
U"/ o r ' s
15 14 13 12 11
9 .4 X Z 2w (9' "}j %5 2 9 5 x
o> Ll | Uy 230
- b4
20 19 18 17 16
~ g"T 2 7 10’ ~ 49 ’T (9 s ~
2V S /°'J../ INJ»/L‘C'

25 24 23 22 21
2 9
93 22 A 925 2% .
i 03032 3320 o3l g

21
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Sukoon & other concepts

4 3 2

19 18 17
9 5 - 4 2 o 2

” 2 a2 -z 2~  ~
24 23 22

\
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Sukoon & other concepts

5 4 3 2 1
W33 b gsmed Eud G
10 9 8 7 6
15 14 13 12 11

17

1

Incorrect

Correct

9,/‘

9,,‘

incorrect word.

This word is at the beginning of many Duas
the children are learning, highlight how small
the difference is between the correct and

23
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Hamza

Note: Ensure you are aware how to recite the Hamza. Revisit this
concept for several days after completingthis lesson.

5 4 3 2 1
2 2 2
> 2595 | 25 w22l 20552 23
oD P - O] | e
10 9 8 7 6
; 4 2 4
@ 7 9:0’9 s T 2
LJL’ = 1 3 EJ
e rd
15 14 13 12 11

.G,
G
Cx
v
\o\
C\
T,
L&
G..

A nN
{\
o\ o
W\
AN
\o
S\
G-
\
o
Lo
TN
\C
g
S\
TN
\

23 22 21
éo 7 P ’/ - g
< 3 | 3l

24
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Tashdeed

NOTE: This is an important concept; it is essential your child grasps
this concept and is able to recite letters containing Tashdeed.

3 2 1
.6.?0 T8 6/
S > PN

T
Ce
w\
~CE\
Q\

*\
e\

oA
\(:‘;\

12 11 10
), G
L/ W P
J3 o S

(\
A\
€\
L
3\
\ @
\

25
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Tashdeed on Noon and Meem

Note: Whenever Noon & Meem contain a Tashdeed, there will also be a

Ghunna. This must be emphasised.

Ensure the Ghunna on the letter Meem is carried out correctly and this is
clearly highlighted and emphasised.

3 2 1
/‘o s 7 e
w o e W e w ~
6 5 4
. % (a -
w o k) w
o~ P AR

Examples of Noon Mushaddad (when the letter Noon has a Tashdeed):

4 3 2 1
8 7 6 5

26
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Tashdeed on various words

Before starting the lesson, explain the concept of Tashdeed on the
whiteboard.

5 4 3 2 1
7? 9w :‘.’ y 7 % ’3)0/ s T4
‘ ~ 7 . v ” % 2
G325 > o > >
10 9 8 7 6
L 244 ,%’/ ‘,9/ W /ﬁf
Cprae Cra aL@ )-6-1’/ 355
15 14 13 12 11
P S wr s W Ej“’/ 8 o
w[..o 4—5.&.4 CIS ‘ 9\% =~
20 19 18 17 16
A 7T ~ - w/.’e Z - T - (c%/
Ble- SIS % |5 FES
z 7
25 24 23 22 21

30 29 28 27 26
0 W 4 & 5> 0 T
v * « )9
;L:;J 153 QAE | s | Cus
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Tashdeed

/t\u,/ \ A \—
3¢ \3 §° &
MWV > \3
N\
ofs /&/ \
\*% \
3 e\ N R m . \
\$ o2 )2
\ \* \ Ne N\
L2 WV/
342N\ -
X [o'e} 341 21 a1
% \* %
3 N\ < \3 A
k3
o) o o \ ~
//»w \
o .
\
\
//ww/ m ' w N
—_— o3 N34

I\
— \3
A ~
-_— 194
SO
9y &
._U o\ W\ 3+:Q\
o3 €) N
O,\-n,
\2% \*
o™
mMu. \ o~ o3
\ L3
\3 o
AN 1
\$% \A*
/'
(0) < \
~— | \ o \3e
\
o
\
— \
2 S
342

rd

w
’9/“
’ 0

|

O \
(g\}
\3 o
X
\
N~
J \3
\
A0
\ ¢
0 \3
(q\]
oS
-—\
37\
o \
(g\}
/%L
SN } 4
o Y
(40] \
o
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Revision of Sukoon

Your child needs to read each word carefully by joining up.

Once the sentence has been completed, get your child to recite the
entire sentence together.

The most important objective is to (a) recognise each letter and (b)
recognise each concept and (c) be able to recite each word fluently.

It will be an added bonus if your child can also read (after joining up)
the entire sentence together. Always avoid parrot fashion learning.

1
- r rd ./' ’/’0/
(G B
'
2

i iy 243 ’
4
»|‘21 C;é}..é’
P H
2 2% [~ -
&3 Wapl 083
_ 6
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Tashdeed with silent letters

5 4 3 2

|
7 s P v w
U. z ."' uf‘. “” & Jo

7

10 7
| ) LL
> b 3 .
u“}/ 3 Tl ) Ca

P

2

1
‘&
6
153

A Saakin letter preceded by a Tashdeed

Note: Highlight how this concept is formed using the whiteboard.

4 3 2 1
> G > @ l{ s w /3//3
e SIS o
8 7 6 5
P 9’{,0/0/' - G‘LJ s W /,0 s 2 E'//
,O&{)N J-VQJ' ) W C)M)J
8 7 6
e
}w/'// 2 /T pd
rd » " w (3 z,
ORI | | G5 ;
Pd

30
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11

More practice on Tashdeed

12

13

10

14

15

31
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Sukoon & Shaddah meet

Note: Emphasise that you only pronounce the letter with Shaddah
(Tashded). Highlight this concept using the whiteboard.

3 2 1
Tz 7. ’é’: . (O
¢ A3V CUS
6 5 4
s 19 & © _
&f 3 2502 3% 45083
9 8 7
T.?U _ ’/ ”
}.3:}.:&[.2 PR = 51 % 2

Note: Pupils need fto start memorising the entire Arabic alphabet. Start
by covering a few letters everyday, so that the entire alphabet is
memorised by the time this workbook is completed.

Pupils must recite each letter clearly, loudly, slowly and with the correct
pronunciation.

The last page of this workbook has the alphabet.

32
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Consolidation lesson

Use this lesson to revise:
1. Throat letters.
2. Full mouth letters.
3. A Shaddah (Tashdeed) represents two letters.
4. Ghunna of Noon & Meem Mushaddad.

5. Explain that the following are all given the name Tanween
(as this will be needed later on):

9

\

z

All are given the name Tanween.

Note: Pupils must be able to:

a) Confidently highlight the throat letters from memory (in
order - from the bottom of the throat).

b) Confidently highlight the full mouth letters from memory.

c) Be able to explain why there is a Ghunna on Noon and Meem
(that this is due to the Tashdeed).

d) Understand that Ghunna only takes place on two letters.

33
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Short Quran Verses

Note: Go over each word carefully, and then help your child join up all the
words together. The aim is 100% recognition. To assist your child in
concentrating, cover up all other words so that the focus is just on one
word. Wagqf rules are not to be practiced at this stage.

gz Wapl 08 5 :

£33 656 383 2

x5 B 9T g&s 3

Jsl A a&s38d o2& i | 4

z

6 e Giao 0l O
rd

2 4> & wlr (7 4 .€
@%gw‘@&u%gﬂf 6

”»

34
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Short Quran Verses

Note: Again, Go over each word carefully. The aim is not o learn anything in
parrot fashion. Point out and emphasise full mouth letters and ensure
Ghunna of Noon and Meem is taking place (see shaded letters). Wagf rules
are not to be practiced at this stage.




jgzjld}a&a mJ'WeeJuf 6;ggran
Short Quran Verses

Note: Ensure each word is read separately, clearly and audibly. Only then
let your child attempt the entire sentence. Most sentences on this page
contain words with Tashdeed, go over these carefully. Waqf rules are not to
be practiced at this stage.

sl Blsd Bgsl 7

36
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Short Quran Verses

Note: Most sentences on this page contain two or more words with
Tashdeed.

FEIEUH E 1

I
gy 1352 5] 3 °
- H T
PEL{INCEE Ny A 3
> .6.9 _ /w:'J >4 /‘/ 4
R o [-g.i /g.,dg 9
(o]
Oy9i~§£J3\/ 5
O

37
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Madd

Note: Ensure pupils open three fingers so that the Madd is stretched
sufficiently. This needs to be emphasised.

2 1

V/ rd
r'd & r'd &
5 5

-
rad | -
= =
/; ” 2
1<z 1<z
93 9 9, 9
s >~
95 9 9, 9
5= 5=
r'd r -4
> 1<

RS

rd 7 /| -~
5 PL\O
of . ef
s s
o
@)

38
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Madd

Note: Ensure pupils open three fingers so that the Madd is stretched
sufficiently. This needs to be emphasised.

3 2 1
P .’./C/V (,0 7 7

;«L«J/ - s S«L.w
6 5 4

E\\
\Le
wa
AN
1\
U
L\
\

{
=\
3N
(

A\ ¢
DAl
G\
AV
\kb
\Lye
E.\ L

39
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Madd in short Quran verses

rd

144 1324

p

2
s

40




Note: This concepts needs to be carefully explained using the
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Madd with Tashdeed

whiteboard.
3 2 1
® = - P
P 9
w 7 A = w‘/ w.l., ~
MB d; yj @] i)
6 5 4
- w - - )9
8T - <3 R
u . ' > )
9 8 7
w A ” o Py « |
Q- a O e
12 11 10
9
- -
P 36 -

.
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Revision of various Concepts

n

\
N
e\
'Y
.
‘o
\

9 8 7
GEESE 13030 ohaidl gl

12 11 10
J.EJ\&Z Q,;_%‘g_a (35 35
= 14 13
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Iqlaab

10

b "
"

f
- 9
? O

033

11

P d
Z s
”»

G

23

12
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Short Quran Verses

Note: Ensure each word is read separately, clearly and audibly. Only then
let your child attempt the entire sentence. Most sentences on this page
contain words with Tashdeed, go over these carefully. Waqf rules are not to
be practiced at this stage.
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Arabic names

The aim of this exercise is to appreciate Arabic names with their correct
pronunciation. To make it easier, names have been written in "Wagqf

form”.
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Names of boys:
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Ensure your child at this stage has memorised the alphabet with the
correct pronunciation, clearly and slowly.
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End of part 2.

Keep this book safe.

It will be needed for revison.
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